
FIRE EMERGENCY STEPS 

Purpose: 
To ensure the safety of all personnel in the event of a fire and to minimize damage. 

If a Fire is Discovered 

• Activate the alarm system (if available).  

• Call emergency services (911) immediately.  

• Clearly state:  

o Location of the fire  

o Type of fire (if known)  

o Any injuries  

Evacuation Procedures 

• Evacuate the building immediately using the nearest safe exit.  

• Do not use elevators.  

• Assist others if it is safe to do so.  

• Proceed to the designated assembly point.  

• Do not re-enter the building until cleared by emergency personnel.  

Fire Extinguisher Use (Only if Trained) 

Use the PASS method: 

• P – Pull the pin  

• A – Aim at the base of the fire  

• S – Squeeze the handle  

• S – Sweep side to side  

Important: 

• Only attempt to extinguish small, contained fires.  

• Always maintain a clear exit path behind you.  

If You Are Trapped 

• Stay low to avoid smoke inhalation.  

• Cover your mouth with a cloth if possible.  

• Signal for help from a window if safe.  



After the Fire 

• Report to your supervisor at the assembly point.  

• Account for all personnel.  

• Do not return until authorities declare the area safe.  

 


